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Application for employment

All information will be treated as strictly confidential and no approach will be made to any person without your permission. Please print clearly.

When completed please return this application form to Julie Wetton/Michelle Lindley, Sandy Tots Nursery, Families First at Faraday Road, Faraday Road, Stafford, ST16 3NQ.

	
Position applied for:

If you obtained this position, would you continue in any other employment?            Yes/No


Do we need to make any disability-related adjustments to allow you to take part in the recruitment process?

No 

Are you entitled to enter or remain in the UK and undertake the work in question?  Yes/No

Sickness Absence & disciplinary details:

Please note that in accordance with Data Protection Act 1998, all personal sensitive information given will only be used in connection with this application process.

Please give details of sickness absence during the last 24 months:

Number of days:                                                           Number of periods:
Reason(s) for absence:





	



	
Personal details


Title:       Forename(s):                                                       Surname: 

Previous name(s)
If your name has changed since the age of 18 please provide

Home address: 





Postcode: 

Home telephone:                                                    Mobile number: 

Email: 

National Insurance Number:  





	


	School, college, etc







































	Dates         



















	Qualifications




















	Professional Qualifications


	Dates
	Award body



	
Employment history/Education and training
[bookmark: _GoBack]


	Name & address of
employer







































	Dates




	Job title
duties      



	Reason for
Leaving





Please give details of your work history, including any part time, casual or voluntary work of a regular nature relevant to the job applied for, starting with your present and most recent job.
	
Previous relevant experience












	
Interests

















Please detail any further information you wish to put forward in support of your application.

























	
Driving licence, etc.

Current driving licence?  Yes/No.   If yes, type of licence

Any current endorsements? Yes/No.   If yes, give details


Any motoring prosecutions pending?  Yes/No.   If yes, give details







	
References 
Please give names, addresses and telephone numbers of two referees, one of which should be your previous employer

	

	Reference 1: 








Post code: 

Telephone: 

Email address: 

	Reference 2:








Post code:

Telephone:

Email address:





Have you any objections to your present employer being contacted prior to interview?

Yes/No

Please note that references will be taken up before any firm offer of employment is made.


EXPLANATORY NOTE
Please give details and dates of any criminal convictions or driving offences.

As the work of this involves working with children, other vulnerable groups or in a position of trust it is therefore exempt from the provisions of the Rehabilitation of Offenders Act 1974.  Sandy Tots Nursery will check with the Disclosure and Barring Service (DBS) to see if you have any criminal convictions.

If this post meets ‘Regulated Activity’ (as defined in the Safeguarding Vulnerable Groups Act 2006 as amended by the Protection of Freedoms Act 2012) the relevant barred list(s) for children and adults will also be checked.
You must disclose details of all unspent and unfiltered spent reprimands, formal warnings, cautions and convictions as these will be supplied by the DBS.  Please see: www.gov.uk/government/prublications/filtering-rules-for-records-check-certificates for information regarding filtering of convictions.

Any information given will be treated as confidential.  You should note that disclosing a conviction does not necessarily bar you from appointment.  Failure to disclose may result in the withdrawal of your application or dismissal from any job offer in relation to this form.

Please give details and dates of any unspent and unfiltered spent criminal convictions, disqualifications, cautions or driving offences (or alternatively state “none” if that is the case): 


	
List any criminal convictions other than “spent” convictions. If none, state “None”.





The information provided will be confidential and will be considered only in relation to this application.






	
Privacy notice

We process personal data relating to those who apply for job vacancies with us or who send speculative job applications to us. We do this for employment purposes, to assist us in the selection of candidates for employment, and to assist in the running of the business. The personal data may include identifiers such as name, date of birth, personal characteristics such as gender, qualifications and previous employment history.

We will not share any identifiable information about you with third parties without your consent unless the law allows or requires us to do so. The personal data provided during an application process will be retained for a period of at least six months or, if required by law, for as long as is required.

This privacy notice does not form part of an employment offer or contract between us. If we make an employment offer to you, we will provide further information about our handling of your personal information in an employment context separately.

If you would like to find out more about our data retention policy and how we use your personal data, you want to see a copy of the information about you that we hold or have any questions or issues regarding data protection, please email us with the Subject “Data Protection Request”.




	
Declaration

The information I have provided is true. I understand that any job offer made on the basis of untrue or misleading information may be withdrawn or my employment terminated.

Signed:                                                       Date:  





 EQUAL OPPORTUNITIES
We operate a policy of Equal Opportunity in Employment that rejects discrimination because of, amongst other things, a person’s colour, Racial/Ethnic origins or disability.  These questions are asked to assist us in assessing the Policy’s effectiveness and for no other reason.

Do you consider yourself to have a disability?					Yes / No 


If yes, please give details: ______________________________________________





I would describe myself as:

	British
	
	White & Black Caribbean
	
	Indian
	
	Caribbean
	
	Chinese
	

	Irish
	
	White & Black African
	
	Pakistani
	
	African
	
	Any other Ethnic Group
	

	Any other white background
	
	White & Asian
	
	Bangladeshi
	
	Any other Black background
	
	
	

	
	
	Any other Mixed background
	
	Any other background
	
	
	
	
	





DECLARATION
I understand that the other relevant organisations may be contacted to check factual information, including sickness absence, of which I have given details.








Signed		                                  Date 
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